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Raja Mahendra Pratap Singh University, Aligarh
ORDINANCE

Diploma in Library & Information Science (DLIS)

e

o

h

-year (two semesters) course. The

About the Programme: It is a full time 1
Instruction

programme consists of two semesters of coursework. The medium of
and Examination shall be English/Hindi.

Programme Objectives:

To provide knowledge of basic principles and fundamentals of Lib
Intormation Science.

To understand the librarianship as social service.
To know tunctions and purpose of the lib

development.
To know the role of librarianship for the development of national and international

rarv and

raries for social and academic

activities,
Programme Qutcomes: After Successful completion of the programme, an
individual would be able to undetstapd about libraries and librarianship as follows:

Would be able to apply the fundamental principles of planning and management in
libraries.

Would be able to use the basic concepts and principles related to the selection.
evaluation. organization and preservation of library matenals. -

Would be able to demonstrate & understand the basic principles and standands of
classitication and cataloguing systems.

Would be able to describe the fundamental concepts of wntomnanon seoning
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Admission Requirements: For admissi

Science (DLIS) programme, the applicant should have passed senior
secondary/intermediate examination affiliated with central board/U.P. Board/any

other state/central govt. recognized board.

Reservations: As per government norms.,

Number of Seats: As per university norms,
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9.1

9.2

9.3

{\utnd'ance: The students will be required to attend pot less than 75% of e
aggscgate ofcl‘as?ts in order 10 be eligible 10 appear in the examination. Atendance
of the students will be counted from the date of admission in the respective COUrse:

End Semester Examination: The examination will be held zccording to the sylizbi
and course of reading recommended by the board of studies of the university 20
W"de)"hcawfomiatebodies.Tbercwillbeancxanﬁnationatdwendof%Ch
semester and cligible students will submit the university examination form 12 ezch
xnwﬁrrbcfmcﬂwcxaminatmmlmdawfmmbmissionofmmimﬁon form
will be declared by the university. Semester [ and 11 examinzations will be beld at the
end of semester | & 11 respectively. The First Semester has t%0 theoretical papers
and one practical papenﬂwSecondScmesterhastwothweﬁcalpapeﬁandm’O
practical papers (including one Viva-Voce). Each theoretical and practical p2pet.
except the viva-voce practical examination, shall carry 25 marks for internal
asscssnmnandﬁmrksformzendsemesterexamimlion,asmemioéadmthe
course structure of the university. The Viva-Voce practical examination will be of
SOrnarksanddoesnmincludeanyimgnalassessmanmpmasz
examinations shall be conducted by an External Examiner appointed by the
University as per the prescribed norms. |

Resnlu:ﬂwreﬂdtshaﬂbcpreparedatmccndofﬂxesecondsmwmdanic
msionoftheprogrambywmbiningthcmarksobﬂinedinﬁc@ory,imaml
assesgnem,andpmaimlexamiwiomﬁmnbomumsemcstmofthcpmgmmmc_

Acandidaxewillbcdcclaredas“Passed”atdlcendofanmdemicsessionifbefshe
mesnﬁnhnwn%%marksinmhdworeﬁmlpapﬂ,imemalassesmemand
practicalpaperscparmcly.
lfamndiwcohahwdﬂ%mrKsMatlmaooemwreﬁmlpaperandmmm]
assessment also then he/she will be provisionally promoted to the next semester. If
2 czndidzate is fail in all (Thrcc)pape{soflst Semester, he/she will not be promoted
10 the next semester.

A student will be declared as a “Pass with Back™ in the result of second semester
(cndsemcﬂa)exmnina!knyifhdshcfaibmximumintwomcmajalmad
mpmaicalpapcr(ﬁmm&/orSewndm).mpaminwhicb
the student fails up to a maximum of two theory papers and one practical paper shall
be considered as back papers. Such students will be eligible to appear in the back
paper examinations but separate “Back paper examination™ will not be conducted.
Therefore, eligible students can appear in back paper examination only with the
regular end semester examination in the immediate next session. Students are
required to submit the examination form for back paper(s) as per university
norms. As these students will not attend the classes, they shall be réquired to
reappear in the internal examination (Test/Assignment/Presentation/Oral) of the
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relevant paper. The marks obtained carlier as a regular student shall be replaced by
the new marks.

The student shall be allowed to appear in the back paper(s) examination in the
immediate next two academic sessions consecutively, without any gap-

The final degree shall be awarded to the student only upon clearing all ‘hf" papers of
the first and second semesters.

10.  Division Criteria: The final result will be declared on the basis of the combined
marks obtained by the student in the courses prescribed for both semesters. If a
student secures less than 33 % marks in the final result, he/she will be declared
“fail” and the successful candidates will be classified as follows:

(i)  First Division | : 60% or more marks
(ii) Second Division : 50% or more but less than 60% marks
(iii) Third Division : 40% or more but less than 50% marks
(
P f‘f”%ﬂﬂ san |
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SYLLABUS
( I Semester)

PAPERI - Library Organisation and Management
- Modern Concept of a library.
- Library and Society and Social Function of Librarian.
- Five laws of library science and their implications.
- Types of libraries, their organisation and functions Public, Academic, Research.
. Pninciples of scientific mapagement.
- Library movement with particular reference of India.
- Role of Professional Association and Organisations in Promoting education and

services suchas IT A, ALA_IASLIC, IFLA, FID.
- Routine Records and Equipments oft

(2) Book Selections

(b) Book Ordering

(c) Penodicals

(d) Technical

(e) Circulation

() Maintenance

(2) Reference

(h) Account Sections
9. Elementary knowledge of Library building & fumiture.
10. Library Resource Sharing: Its need, type and scope.

PAPER I - Library Catalogue (Theory)

1. Library Catalogue, its definition, need 3nd purpose.

- History Development and Catalogue code (CCC and AACR-2)

. Physical Forms of Library Catalogue.

. Type of Library Catalogue - classified and dictionary

- Kinds of entries and their function.

. Unit Card System.

Canon of Cataloguing.

8. Comparative study of cataloguing rules according to AACR-2 and for simple author,
corporate author, joint authors, composite book, simple problems in
pseudonyms.

9. Subject cataloguing, concept, importance and general principles methods of
assignment of subject reading chain procedure and a list of subject headings.
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10. Centralized and Co-operative
their aims and objects
I1. Rules for filling catalogue cards

cataloguing, aims and object of Union Cataloguc,

PAPER I1I - Library Catalogue (Practical)

l‘ Nni:;giésds\;:t‘;i of pcrsonal. names, corporate names by classificd catalogue
held mm;lgh a“ nglo-American Ca.taloguing Rules (Ed. 11) Practical will be
2. Practical C :  paper sct.by the Examiner of ’.75. marks. '
ical Cataloguing including personal author, joint personal authors, collaborator

pseudonyms and corporate.
|

( 11" Semester)

PAPER I - Library Classification (Theory)

1. Definition of classification, its need purpose.

2. Plans of work — Idea, verbal and notational plan.

3. Principles of helpful sequence and canons. '

4. Notational — Definition types, qualities and function.

5. Concept of fundamental categories PMEST concept of record and level.

6. Introduction to Dewey Decimal classification, colon classification and with special
reference to the structure and the main features. :

7. Devices, Subject devices, Chronological device, Geographical device, Alphabetical
device, Superimposition common isolates, Standard sub division, Call no., Class
no., Book number. !

8. Hospitality in classification schemes chain and array.

9. Phase relation.

PAPER II — Library Classification (Practical)

1. Classification of documents by colon classification (Rev. Ed. 6) and Dewey'Decimal
classification 19" Ed. (Practical will be conducted by a paper set by the examiner

of 75 marks.)

PAPER III - Reference Service & Information'Sources

REFERENCE SERVICE-A l

| Reference service — need and its purpose,
2. Qualities of reference Librarian information officer and initiation of freshman.

3. Administration and organisation of reference department in Academic libraries,
special libraries, public libraries.
4. Current awareness services.
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5. Selective dissemination of information.

REFERENCE & INFORMATION SOURCE-B
I Introduction to different categories of l):mic roferenco and information sources,
2. Criteria for an evaluation of reference sources.
3. Evaluation of selected reference sources with particular reference:

(2) General Encyclopacdia

(b) Directorics

(c) Dictionaries

(d) Year Book

(e) Bibliographical sources

(f) Geographical sources

Biographical sources

NOTE(:gz\t leﬁstl:hrce sources for ench categories should be cvaluated.

PAPER 1V - Viva-Voce (Diary Work)
1. Maintenance of classification practical and cataloguing practical records.
2. Compilation of a bibliography or document sources on specific subject of 75 items,
3. A visit to two different types of libraries public and academic and submit a brief report
about their working.
The Viva-Voce will be conducted by a board consisting of external examiners and the

Head/In-charge of the concerned department of the institution.

@ Scanned with OKEN Scanner



" rhe course of study and ye .
« helow? cheme of exnmination for the diplomn course sl
poted below: ¢ diploma course shall be ay

Ist Semester M.M N
nper ihr ML in,
Paper | :l:!‘:l‘::zl (/z:};:\::::ml.iun and Management 75 25
Paper 1 Library Uuluh; n:m T 25 W 22

Internal /\wemgn ~"u Cheong 5 -
Paper N Library (‘1‘\;nl o " o0 ¢

‘ ataloguing (Practical) 75 25

Internal Assessment 25 100 09

1Ind Semester ‘

Paper1 Library Classification (Theory) 75 25

Internal Assessment 25 100 09

Paper 11 Library Classification (Practical) 75 25

Internal Assessment 25 100 09
Paper 11 Roference Service & Information Sources 75 25

Intornal Assessment 25 100 09
Paper 1V Viva-Voce (Dinry Work) 50 17

. Compilation of Bibliography Documentation List on
a specific subject of 100 items. 10 marks
b. liducationnl cum study tour to visit important
libraries & information centres and'to submit an
observation report about (heir functioning. 20 marks
¢ Viva-Voce will be conducted by the Board consisting
of external Examiner and Head/In-charge of the Department
of Concerned Colloge. 20 marks
There shall be 25 maximum marks assigned for internal
assessment in each paper by the tenchor concerned, to be
awarded as under: .
i, Two periodical test of 10 marks cach, 20 marks
ji. Group discussion — one of 5 marks. 05 marks
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Raja Mahendra Pratap Singh University, Aligarh

ORDINANCE

Bachelor of Library and Information Science (BLISc ‘

1. About the Programme: It is a full time 1-year (two semesters) COurse. 'l"he
programme consists of two semesters of coursework. The medium of Instruction

and Examination shall be English/Hindi. )

2. Programme Objectives: ' ‘

e To equip students with advanced knowledge and skills in library and information
science, covering information systems, digital resources, and data management for
various Users.
e To emphasize the role of information services in education, research,.business,
healthcare, and lifelong learning for effective knowledge sharing and support.
o To create awareness of ethical, legal, and technological challenges, such as privacy, I
access, and communication, in managing information resources.
e To prepare students for careers in libraries, archives, data centres, publishing, and
other information-driven sectors, using modern tools and strategies.

3 Programme Outcomes: Upon successful completion of the programme, .
graduates will be able to: , E

e To apply principles of information organization, management, and service delivery,
ensuring efficient access, retrieval, and sharing of knowledge in diverse
environments.

e To sclect, evaluate, and preserve information resources, using appropriate tools,
metadata standards, and technologies to meet users’ information needs. + -

o To apply classification, cataloguing, and indexing techniques, and analyse user
needs and behaviours to improve libjary and research services.

o To build critical thinking, problem-solving, and communication skills for effective
prgfcssional roles in libraries, archives, and data centres.

AR W

4, Admission Requirements: Graduate Degree with a Minimum 45% Marks in any
Discipline,

5. Reservations: As per government rules. .

6. Number of Seats: As per university rules, i.e. 40.
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Attendance: § s Wi i
N ‘m\lu Students will be required to attond at lonst 75% of the total classes in
(LMY It

QICEr, 16708 eligible to appoenr in the oxamination, Attendance will be counted

trom the date of admission to the respective coursoe,

End Semester Examination: The examination will be held according to the
syllabus and course of study recommended by the Board of Studies O.f the
university and approved by the appropriate bodies. There will be an cxuminfmon'nl
the end of each semester, and cligible students must gubmit the university
examination form in cach semester before the cxamination. The last date for
submission of the examination form will b declared by the university. Semester |
and Semester 11 examinations will be held at the end of Semester I and Scmcit;r
1, rcspcclivcly.[_fhc first semester has three theory papers (BI:,S-IOI, B (]
102, BLS-103) and two practical papers (BLS-104, BLS:105) while the sccon .
semester has four theory papers (BLS-201, BLS-202, BLS-203, BLS-204) and on¢
practical paper (BLS-205). Each theory and practi r will have twenty (20)
marks for internal assessment and fhe remaining cighty (80) marks for the end
semester examination, as specified in the university’s course structure, as
shown in Table 1. The practical examinations for Papers BLS-104, BLS-105, and
BLS-205 will be of 80 marks, with 20 marks for internal assessment, and these
practical examinations shall be conducted by an external examiner appointed by the

University as per the normi]

cal pape

Results: The result shall be prepared at the end of the second semester/academic

9.
session of the programme by combining the marks obtained in the theory, internal
assessment, and practical examinations from both the semesters of the programme.
9.1 A candidate will be declared as “Passed” at the end of an academic session, if

he/she secures minimum 40% marks in each theoretical paper; internal
assessment and practical paper separately.

9.2 If a candidate obtains at least 40% marks in at least two theory papers and in the
internal assessment of the first semester then he/she will be provisionally
promoted to the second semester. However, if a candidate fails in more than three
papers of the first semester, he/she will not be promoted to the second semester.

z(:f)rc‘id semcst?r) examination, 1f he/she fails'in a maximumm'of thres:theoryi -

one practical paper (First semester & / or the Second semcs\ie;)m'l‘h

Piri:f:t(s 1;1 which the student fails up to a maximum of three theory papers and .

gligci l:lc: tOPaper shgll be considered as back papers. Such studel:::s will 0::

Paper Examiation® th.‘: back paper examinations; however, a separate “Back

appear for the back “;;la;l) c?oct:x:; _cotr;ductedl. Therefore, eligible studenis can

R ) Ination on i
examinat x y with the regul
Cmon it it st . Students s reied o sut e
¢ per(s) as per universi ,

not attend the classes, they shall be required to rel: 1tye{:: inth A.s these studeats will

ppear in the internal examination

9.3 i : [ Aad W ” ¢
A student will be declared as “Pass with Back”.in the result of the second semester
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(1cs}/Assxgnmcnt/l’rcscmulionlOrul) of the relevant paper. The marks obtgined
earlier as a regular student shall be replaced by the new marks.

9.4  The student shall be allowed to appear in the back paper(s) examination in the

immediate next two academic sessions consecutively, without any g4p-

9.5  The final degree shall be awarded to the student only upon clearing all the papers of

the first and second semesters.
bined

If a
ared

d on the basis of the com

d for both semesters.
It, he/she will be decl

10.  Division Criteria; The final result will be declare
marks obtained by the student in the,courses prescribe
student secures less than 40% marks in the final resu
“fail” and the successful candidates will be classified as follows: ' |

60% or more marks
50% or more but less
40% or more but less than 50%

(i) First Division
(ii) Second Division
(iii) Third Division

than 60% marks
marks

Table 1: University Course Structure

First Semester
Paper . Internal [ Exam | - ..,
Paper Code Paper Title Marks _ Marks
1 BLS-101 | Foundations of Library and Information 20 30 100
Science
2 BLS-102 [ Library Classification (iTheory) 20 80 100
3 | BLS-103 | Library Cataloguing (Theory) 20 80 100
4 BLS-104 | Library Classification (Practical) 20 80 100
5 BLS-105 | Library Cataloguing (Practical) 20 80 100
. Total 100 400 500
Second Semester
Paper . Internal | Exam
Paper | code Paper Title Marks | Marks Total
Management of Libraries and Informali - T
I | BLS-20L | conters i/ i ot ity S ikt ) R .
2 | BLS-202 | Information Sources and Services a0 |80 ] 100 | e i
3| BLS-203 | Information Processing and Retrieval 20 80 100
RIQ. Library and Information Technology ;
4 | BLS-204 (Theory) 20 80" [ 100
5 | BLS- Library and Information Technolo
205 (Practical) [ & 20 80 100
Total 100 400 | 500

E
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ahendra Pratap Singh State University, Aligarh

Bachelor of Library and Information Sclence (BLIS¢)

ONEYEAR PROGR 3
r - *RAMOF TWO SEMFESTERS
hpdebey: Goaduets Degree wath a Mmimwm 43% Marks in any Discaplins

LY

FIRST SEMESTER
Paper  Paper Code Paper Title Internal | Exam | Total |
o o A Marks | Marks "
1 BLS-10l Foundations of Library and Information | 20 g0 | 100 |
Seence | §
I BLS-102 Library Classification (Theory) 20 80 | 100 |
Il BLS-103 Library Cataloguing (Theory) 20 80 100
v BLS - 104  Library Classification (Practical) 20 80 100
\ BLS - 105 Library Cataloguing (Practical) 20 80 100
; Total | 100 400 | 500
SECONP SEMESTER
paper  Paper Code  PaperTitle imternal | Exam | Totat |
: Marks | Marks
VI | BLS-201 Management of Libraries and 20 80 100
| Information Centers
VII | BLS-202 Information Sources and Services 20 80 100
VIl | BLS-203 Information Processing and Retrieval 20 | 80 | 100
) le_;ary and Information Technology [ENCE IIOURRTH BV
X | BLS-204 (Theony) 20 g0 | 100
f Library and Information Technology _
x | BLS-205 (Practical _ 20 | 80 | 100
- Total| 100 | 400 | 500 |

RS s v & s SR o

S
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Paper - BLS 10)
FOUND .
ATIONS OF LIBRARY & INFORMATION SCIENCY,

- Max, Marks: 00
Internal assessment: 20 Marks (2 Tests - 10 Marks each)
Theorv: 80} :
s il Time: 3 Hours
Nate: The paper will be divided into Three Sections A, B and C,

Section A wii! consist of Five Short Answer Type questions not exceeding 75
examinee wil) attempt all questions, Each question carries 3 marks.
Section B will comsist of Three questions nut exceeding 200 wosds, The enaminice »il)
sttempi Two questions, Each queuizm carries 10 marks.

Section C will consist of Five questions in detail, The examince will
Each question carrics |5 marks,

words, The

attempt Three questions

s, experimental Jearming exercies.

Methodology: Lectures, self study. case studics, assignmen

Lnit - I: Fssentials of Library and Information Sclence
e |ihrarienahip = a Profesion
s  U-er FEducation
e Exemion Service
s [ rary Building

Unit — [1: Conceptual framework and history of iibraries
o Social foundation of Librasies ‘
Hetory of Libranes
Development of librasies in India, U.S.A. and Britain
. e [ aws of Library Science
Types of Libranes
Uit — J11: Laws refating (o {Braties and information centers and Associations
s Lisay Legislation - Need and essential Features
Lrary Acts in India
{ateilectual Propeny Right
R amd compribution of National Organizations such as UGC, AL IASLIC
gl wd comrieion of Internationa) Organizations such as LA, ALA, IFLA,
AN, ERESCO, ASLIB in the growah and development of Librasscs.

Yexsarenied
sl (G Library Couvperaion London : Andre Deutsch, 1977
Lorr Al Hewncce shaaisg in libtagies. New Yurk. Dekkes, 1974,
L aoma JHe N srmany and Sexiary. Kurukohetra: Research Publications, 1747
Punders S, Sharea, | itnanes and Scrciety Mew Delhic Fe Fos, 1992 .
2t gcahar. SR Tor Five Lawn of Library Science Bangalore Siurda Ranganithan
Cassumers (o Labgasy Scierie 1942,

'

=1
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Paper = BLS 102

Library Classification (Theory) '
| Mux. Muorks: 100

sy

Internal nssessment: 20 Marks (2 Tests - 10 Marks ench)

Natic Nt ! Time: 3 Ilours
Note: The paper will be divided mto Three Sections A, B and C.
stions not exceeding 75 words. The
s 3 murks.

The exuaminee will

Section A will consist of Five Short Answer Type gue
examinee will attempt all questions. Buch question carrie

N\ ~ " . \t 3 . . ‘
Section B will consist of Three questions not exceeding 200 words.

attempt Two questions. Each question carrics 10 marks.

ail. The examinee will attempt Three questions:

Section C will consist of Five questions in det

Cach question carries 15 marks.

Methodology: Lectures, sell study, case studies, assignments, experimental learning exercises

UNIT - I: Library Classification
= Definition, Need, Purpose
* Terminology of Classification
» General Theory of Classification
» Species of Classification
*  Myor Schemes ol Classification: D

'
DC, CC, UDC.: An Overview

UNIT - IT: Normative Principles of Classifleation o _

« Waork of classification in three Planes: Canons and their applications in Standard
Schemes

s in Standard Schemes

Canons and their application

» Mnemonics: Definition, types,
Canons and Devices

= [fospitality in Notational System:

UNIT - 111: Facel Sequence
s Concept and Principles
» Postulational Steps in practical Classification
« Book Number and Collection Number
» Library Classification: Trends

Recommended Books
S. R. (1962). Elements of library classification. Bombay: Asia Publishing

l. Ranganathan,

2. Mills, J. (1900). Modern outline of library classification. London: Chapman and Hall

3 Ravakuity, M. (1981). Canons of lihrary classification. Trivandrum: Kerala libravy
Association ;

4, Ranganathan, S. R. & Gopinath, M. A. (1989). Prolcgomena ta Library Classificauion oo
w.1 Bangalore: Sarada Ranganathan Endowment for Library Science T

5. Sayers. W.C. Berwick (1955). Introduction to Library Classification: Theoretical,

Historical and Practical with, London: Grafton and Cot
(7). lliuul.l', DN (1978). Librury Classification; a manual, Calcuttu: The World Press
: usain, Shabahat (2004), Librury Classification: Facets and Anulyscs.v Delhi: B.R.

. Pu!mlishing Corporation,
- Krishan Kumar (1979). Theory of Classification, New Delhi: Vikas Publishing

=V
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Paper - BLS 103
Library Cutaloguing (Theory)

Internal assessment: 20 Marks (2 Tests < 10 Max. Marks: 100
5 (2 Tess =10 M

Theory: 80 Marks

arks each)
Note: The paper wi - Time: 3 Hours
- raper will be divided into Three Sections A, B and C
Scction A will consist of Fi S '
sist )
examinee \\’il]m“F"e Short Answer Type questions not exceeding 75 words. The
Sabtion 1 A attempt all questions. Each question carries 3 marks.
h - will consis . . ;
allem len‘sm of _T’""’e questions not exceeding 200 words. The examinge will
P\ Two questions. Each question carries 10 marks.

Section C will consist of

N . ]‘l ) e . . . . )

Eacl SSHESISL ol Five questions in detail. The examinee will attempt
-ach question carries 15 marks. )

Three questions.

Met e : i iscs
Iethodology: Lectures, self study, case studies, assignments, cxperimental learming cxcreises

UNIT - I: Library Catalogue
* Delinition, Need, Objective & Functions
»  Normative Principles of Cataloguing
Cataloguing and Classification: Symbiotic relationship.
Physical Forms of Library Catalogue
sified

Types and Functions of Cataloguing: Dictionary, Clas
Library Catalogue Codes — CCC and AACR-II: Historical Development

UNIT - 11: Subject Cataloguing
s Concepl, Principles. Chain Procedure, Lists of Subject Headings
« Centralized and Cooperative Cataloguing: Need, CIS und CIP, PBrenatal
Cataloguing
« Union Catalogue: Need, Rules for Compilation.
« NUCSSI, DELNET, IndCAT, WORLDCAT

UNIT - 111: Indic Names
, » Problems and Rendering
s Cataloguing Rules according to
Authors and Pseudonyms.
s Cataloguing of Non-book

Computer files

A.A.C.R.1I and CCC for Joint authors, Corporate

Materials: Microfilms, Gramophone Records, Maps.

Recommended Books
I, Girga Kumar & Kuishan Kumar (1975). Theory of ¢

Jlouse,

S pandey S. K. (1986), Cataloguing Theory. New Delh: Ess Ess Publication. ~

5

3. Viswanathan, C. G. (1983). Cataloguing: Theory and Practice. Lucknow: Print House.

4. Shera, Jesse H. & Egam, Margrel E. (1956). Classificd Cutalog: basic principles and. practices.
-Chicago: American Library Association, s

1 Sengupta, B (1974). Cataloguing: Iis theory & practice. Calcutta: World Press.

y il Krishan Kumar (2001), An Introduction to AACR-2 (Anglo-American Cataloguing Rules).

New Delhi: Vikas Publishing. \

| | €=
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I Paper - BLS 104
Ml '
wary Classification (Practical)

Max. Marks: l'();)

Internal asses .
sessment: 20 Marks (2 Tests ~1
Theory: 80 Marks sts - O'Murks cach)
Time: 3 Hours

Note: There will be Two Sections A and B

Section A will consi
CONNIS " Ky “
Decimal E“I‘;::i‘f‘_ Eight Tiles and the examinee will clussily
"lassification Edition 19.. Each Title carrics 8 marks.
nee will classify
ed Edition. Cach
expcrimemal Jearnin

Five Titles by Dewey

Five Titlcs by Colon
Title carries 8 marks.

g exercises

Scctio i . .
- Bc;:ll-‘.l- SanS of Eight Titles and the cxami
ssification Scheme 6" Revised and Enlarg

Methodology:
logy: Lectures, self study, case studies. assignments,

DC)
m Edition with

Decimnl Classification 19
ctors, Sub-scctors Auxiliary Tables.

Section — A: Classification of documents (using D
s with the Dewey

Classification of document
Classcs, Divisions. S¢

the following details: Main

tion of documents (using CC)

by Colon Classification g Revised and Enlarged edition
phasc Relations,

Section — B: Classifica
Subject, dompound and complex subject.

n of documents

Classificatio
s Basic

with following detail

common isolates €tc.
Methodology: Leclures, sell study, case sludies, assignments, experimcnlal learning exercises

and Rclati.ve Index. 19" ed. New York. Lake

Rccommcndcd Books

|. Dewey, Melvil: Decimal Classification
Placed Club, 1979. .

2, Ranganathan, SR: Elements of Library Classification. 3 ed. Bombay. Asia Pub. House.
1962.

3. Ranganathan. SR: prolegomend to Library Classification. Assisted by M A Gopinath.
3 ed. Bungalore, SRELS, 1969.
assification: a practical sntroduction. Delhi, Ess Ess, 1989.
, 1968, .

4. .Satija, MP: Colon Cl
ation. 6" rev cd. Banglaore, SRELS

5: Ranganathan, SR: Colon Classific ; | 96
6. Satija, MP: Manual of Practical Colon Classification. 3"rev ed.Ne\v
1995. | ‘ 2
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Internal assessment; 2¢ " ary Lnlnlonulng (Practical)
' arks (2T
Theory: 80 Marks (27Tems <10 Murks euch) '
'

~ Note: There wi
1ere Will be Three Seetions A, BandC

Time: 3 Houry

Scction A i
vill consist
sist of Four Gatri :
"\P\CR- ) WMrics ﬂnd |hc .
11. Each Entry canies 16 marchxmmncc will prepare Two Entrics by using

> LU".\L\‘ U[ F()ul' ‘“‘ ' |
‘\‘ “‘ l'. . - rle. al H i - i T . |
' o ‘Ll‘ hllll‘y Caries l() [}}H ]d ‘hc examinee Wl“ pl’ .par ! s i
D ‘ on (‘ \V‘“ con l ’
t , wo FJ\‘ i '
_‘W SIS ('i rics “nd (hc EX "I'"Cc “. l l
\“\R( F.I\Ch F_n‘l'y Cnllics 16 mﬂrks. s |" r ‘ 0" 5 “

N £ '
Methodology: Lectures, self study. case studies,

assignments, cxperimcntal learning EXercises

Unit - I: Cataloguing of documents (using AACRII)

rdancc with the latest cdition O

f AACR 11

Cataloguing of books and periodicals in acco
and Sears List of Subject Headings

Unit — 11: Cataloguing of documents (using CCC)

[ books and periodicals in accordanc

Catuloguing 0 ¢ with the Classified Catalogue Code
- (CCe) 5™ Edition.
Unit - I1I: Computerised Cataloguing through MARC
Methodologys: lectures, self study, case studies, assignments, experimental learning exercises
(

ctionary

with additional rules for Di
SRLLS.

Books
s reprinted ed. Bangalore.

Recommcndcd
1. Ranganathan, SR: Classificd Catalogue Code
Catalogue Code. Assisted by A. Neelameghan.

1988.
Rules. (North Americin Text). Chicago, ALA, V07,

2. Anglo Americat Catalogung

3. Ranganathan, SR: Cataloguing Practice. Ashislg‘&‘l‘i!m__(}. Bhattuchuryds, DO

pub. House, 1974. ' T (= oo i Erbta e G 7,.‘:
d practice of Cataloguing, New Delhi: Metropalitan.

4 Job, M.M. (1989). Theory and p , _
New Delhi: Dominant Publishers

5 Gemen, Leigh (2003). A Textbook of Cataloguing.
and Distributors,

6. Krishan Kumar (2001). An Introduction to AACR-2 (Anglo-American Cataloguing
Rules). New Delhi; Vikas Publishing. ' ‘
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ssment: 20 M
— . lll‘k.\‘ 2 SEve NI“ o) H
Theory: 80 Marks (2 Tosts ~10 Marks each) T
Note: :
e: The paper wil] be divided into T Time: 3 Hours

T ree Sections A, B

e‘\.\ﬂl‘ Lox15|§t of Five Short Answ s
‘ Xaminee will awempt all Yuestions
Section B w o

\
Section A
er.Type quc‘stions not exceeding 75 words, The
il consist of oy . Euch question carries 3 marks.
atlempt Two quest; s ‘"’" questions not exceeding 200 words. The examinee will
R etion Cronn juestions. Each question carries 10 marks.

S > will consist of Fi ‘s '
Each auost: of F ive questions in detail. The cxamince will attempt Three questions.
ach question carries 15 marks.

Methodology: Lec
ogy: Lectures, self study, case studies, assignments, experimental leamning exercises

Unit - I: Essentlals of management
» Concept, history and functions of management
= Concept and principles of scientific management
* Concept, elements and standards of TQM
Unit — IT: Library Management-general asﬁects
IIRM
Job description, analysis,
Selection and Recruitment
Molivation
Training and Development
= Performance appraisal
s Stock Verification
Unit — 111: Library Management —specific aspects
s 'Library authority and library committes
s Slaffing '
s Dillerent sec
s Annual report
Prescrvation and Conservation 0
Financial Management in Libraries : Budget

specilication and evaluation

lions of libraries and their working

f library resources (printed and digital)

self study, case studies, assignments, experimental learning exervises

Methodology: Lectures,
'
Recommended Books
I. Mital, RL.: Library and Administration: Theory and pructice. New Delhi: Metropolitun
Book, 1983.

Ranganathan, SR: Library Book Selection, Bambay: Asia Pub. House, 1966. 'y
Brown. James Duff: Manual of Library Economy. London: Andre Deutsch, 1961. ST
Mahapatra, PK and Chakrabarti, B: Preservation in Libraries. New Delhi: Bss Ess, 2003
Adhikari, Rajiv: Library Preservation and Automation, Delhi: Rujat Publications, 2002.
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Nformoy
N Sourees
Internal assessment. 200 ources ypq Serviees
* 20 Marks '

arks each)

Note: The Paper will be gjy
Section A\

ide
d into Three Sections A, B and C Bk

N " l (4 S']Orl A
N ) S. Eﬂ

Section 1
v B will consist of Three
Atempt Two questions, £

e ione )
cl; ques.llons not exceeding 75  words. The
question carries 3 marks.

questions seedi
o ns mot exceeding 200 words. The examinee will
qucestion carrics 10 marks.

Section C w;i
will consi
st of Five .
i s questions i i . ¥
Each question catries 15 sk : in detail. The examinee will attempt Three questions.

Methodolo
logy: Lectur
+ Lectures, self s :
sell study. case sludx;.‘.s, assignments, experimental Jearning exercises

] B
Unit l.}nt?::;ztlon §om°ccs - I
) . pt of information sources
anary sources of information -journal,
materials, standards, Newspapers, patents, research reports,
electronic form etc.
s  Five Laws and Reference Sources
Unit = IT: Information Sources - 11
= Secondary sources of information-Bibliographi
Encyclopedins ~ General and Special, Dictionari
Y carbooks, Biographical Source, Geographical Source,
abstract and their electronic form

Unit — 111: Information Sources = 1l
s Tertiary source of information-Bibliography of bibliographies, Directory. and
guide to literature and their electronic form. Human Resources. Information

Cenlres

conference proceedings. archival
thesis and thew

c Sources - INB and BNB.
es - General and Special
text book. Index and

Methodology: Lectures, sclf study, casc¢ studibs, assignments, cxperimental learning exercises

Recommended Books |
|. ‘Bradford. SC: Documentation. 2™ ed. London, Lockwood, 1953.
2. Toskett. AC: S‘ubjcctvnpproach to Information. 5" ¢d. London, Library Association.

a
M rev ed.

1997.

3. Guha, B Documentation and Information: services, techniques and systems.
Calcutta, World Press. 1983.

4, Kawaua, PS: Fundamentals of Documentation with special reference W India. New
Delhi, Sterling, 1983.

5. Khunna, JK: Documentation and Inf ormation Services: systems and techniques. Agra. Y
K Publishers, 2000.

6. Lancaster, FW: Information Retrieval Systems: Characteristics, Testing and Evaluation.

New York, John Wiley, 1968.
e. 1963.

7. 'Ranganathan, SR: Documentation
8. Prasher, RG: Index and Indexing. New Delhi,

and its facets. London, Asia Pub. Hous
Medallion Press, 1989.
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Library
Y and Information Technology (T1
1eory)

Max, Marks: 100

Inter

crnal assessment: 29 Mark
Theory: 80 Marks e
NO - »

te: The paper will be div

St8 =10 Marks each)
Time: 3 Hours

. ded |
Section A will consist (F * v fhese Sections A, B and ©
o ssst ol Five S ' ‘
examinee will attem "t:"“’“ Answer Type questions not exceeding 75 words, The
pt all questions. Each question carries 3 mnrks.:

Scction B wi
will consis
t ‘
of Three questions not excceding 200 words. The cxamince will

attempt Thwe .
Pt I'wo questions. Each question carries 10 marks.
pt Three questions.

Section C wj
will consi : :
1st of Five questions in detail. The examinee will attem

Each question carries 15 marks
Method

ology: Lec S, 8 | |

8Y: Lectures, self study, cuse studies, assignments, experimental |euminE e

Unit —I: Information Tcchnology -1

* Concept of Information Technology

«  Types of Information Technology

* Computer Technology - History, Classification and Generation of C
Computer Hardware and Software, Operating Systems — WINDOWS. Linux

= Programming Languages, Algorithm & Flow Charting

omputers.

Unit — II: Information Technology — 11
— General Aspects

s - Communication Technology
s Reprographic Technology — General Aspects
Technologies — General Aspects

. ‘Micrographic
Unit — U1: Library Automation
s Concept and need of library automation ;
s Planning and jmplementation of library automation
s [n-house operations (Acquisition, Cataloguing, Circulation, Serials Control)
s Library Softwares: SOUL and Aljce for Windows, Libsys including Open Source
Softwares, Library Networks, New development in Library Automation such as

use of RFID etc.

sell study, case studies, assignments, experimental learning exercises

Metho'dology: Lectures,

jibraries. Delhi, B. R. Publishing, 1987.
ry and practice. New Delhi. Ess Ess, 1993,

Recommended Books '
f Indian |
tion and Networking. a™ od. Lucknow, New

Kumar, PSG: Computerization 0
Pandey. SK Shurma: Library Compulerization: theo
Satyanarayand, NR: A manual of Library Automa

Royal Book, 2003.

Dhawan, A: Computers for Beginners. New Delhi, Frank Bros, 1990.
Sehgal, RL: An introduction to Library Networks, New Delhi, Ess Ess, 1996.
Devrajan, G and Rahclamma, AV: Library Computcrization in India. New De

o -

Ihi, Ess Ess, 1990.
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Library
brary and Information Technology (Practice)
Max, Marks: 100

Internal assessment: 20 Marks (2 Tests 10 Marks cacl
Theory: 80 Marks !
Time: 3 llours *

Note: There wi e
ere will be Eight questions. The examince has to answer Fi

1

n

i)

Methodology: Lectures. self study, case studies, assigh

Unit - L
ions of Different Operating Systems:

Unit - 11:

Unit -1

Methodology: Leciuies,

ye qucstions. Cach

question carries 16 marks
. '

Documents
s. da . .
ta. database, etc. to work on for the practical assignments will be

p‘m\'ldcd by the Teacher in the computer lab

!.5\'uIdenls are rfsquired to do the practical assignment in the computer lab Evaluation of i
assignment will he done by the Teacher on the spot.
Students have to make Screen Captures for all the answcrs an
Teacher will cvaluate these screen captures and give marks accordingly-

d save them in onc file. The

ments, experimenta] learning exercises

Installation and Funct Windows NT. LinuX
Setting of Desktop, Library Server and its Maintenance

Editing and Formatting Word Documents
Creating Presentations with PowerPoint.

(
on and Library Software Installation and Creation of Databases:

Alicc for Windows

s Databasc Creati
Functions Installation, Configuration and

Import, Export, Hyperlinks and
;o Installation. Configuration and

Application of SOUL

Web Searching, Advanced Internet Searching.

Offline Searching.
Offline Databases Internet and E-mail

s Online and
gh Meta Search Engines,

Search throu

sell pludy, cuse studies, ussignments, experimental learming EXEIVINeD

Recommended Books

1, Kumar, PSG: Computerizatlon of Indlan Librarles, Delhi, B. R. Publishing, 1087

2, Pandey. SK St Library Computetiztion: theory mw pructive. New Delhi, Ess Ess, 1993

3, Safyunarayana, NI A manual of Library Automation and Networking. ™ ed. Lucknow, New
Royul Book, 203,

:. Dhawan, A: Computers for Beginners, New Delhl, Frank Bros, 1990,

5 ?)cd:ynl m;:' An introduction to Libiary Netwokks, New Delhi, Liss Liss, 1996,

5 Sluv;“’.‘::'k :’ :tu:'::‘x:iwlu:;lltnn:rAY: Library Computerization in Indla, New Dethi, Ess Ess, 1990,
Ay .me,“m on Technology: Dridge to the Wired Virtuality, New Delhi, - Ess Ess

8. Shiva Sukulu: F.Icct;onlc Resourco Managoment: What, why and how, Neow Délhl.' Ess Ess

Publicatioms, 2000
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